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COI''TACOBAHO
[Tenaroruyeckum cosetom
MBOY «"ypunckas COILl»
(mportokoin Ne 33 ot 09.08.2021)

1. OBIIME NOJOXKEHHUSI:

1.1. bubmuoreka sBNseTCS YacThiO CpenHeit 00meo6pa3oBaTenbHON KO | Y4acTByeT B
Y4eOHO-BOCTIHTATEILHOM MPOIIECCe B LENAX 0GecHeYeH s [IpaBa y9aCTHUKOB 00pa30BaTeILHOIO
nporuecca Ha GeCIuIaTHOE MOJIb30BaHUe 6ubamoTe HO-HHpOPMALIHOHHBIMY pecypcamu.

1.2. JlesarensHOCTs GHONHOTEKH IIKOEI (manee - GuGmHMOTEKA) OTpaXkaeTcs B YcTaBe
00pa3oBaTEILHOO YUPEKIEHHS. ObGecneyennocTs 6HGIHOTEKH Y4eOHBIMH, METOIUYECKUMH U
CUPABOYHBIMH ~ IOKyMEHTAMH ~ YYHTBIBAETCS  IIPH JHMIECH3UPOBAaHUH  00pa30BaTEIBLHOIO
YUPEKIECHHUS.

1.3. Hean Oubamorexku wu o0pa3oBaTebHOro YUPCKICHHS, COOTHOCATCA C IEISIMH
00pa3oBaTeIbHOTO yUpeK/IeHHS: bopmuposanue o6meit KYJbTYpbl IMYHOCTH 00yyaromuxces Ha
OCHOBE YCBOCHHS 00513aTe€NbHOTO MHHHMYMa ComepxKaHus 001meoOpa3oBaTeIbHbIX Iporpamm,
HX ajalTalus K SKU3HH B OOLIECTBE, CO3JAaHHE OCHOBBI LIS OCO3HAaHHOTO BBIOOpa M
TIOC/ICIYIOMIEr0 OCBOEHHS TPO(ECCHOHATBHbIX 00pa3oBaTeNbHBIX MPOTpaMM, BOCIHTAHIE
TPOKNAHCTBEHHOCTH, TPYAOMIOOHS, yBaKEHHS K npaBaM M CBOOOJAM 4YeNOBEKa, JIIOOBH K
OKpy>Karollel npupone, Poxune, cemse, dopmupoBanue 310poBoro obOpasa Ku3HH.

1.4. BuGnuoreka PYKOBOACTBYETCS B CBOEH JeSTEIBHOCTH enepanbHbIME  3aKoHaMH,
yKasaMH W pacnopspkenusmu Ilpesunenta Poccuiickoit Denepanyy, NOCTAHOBICHUSIMH W
pacniopsokeHussMu  [IpaButensctBa  Poccuiickoii Qellepallii U HCIIONHHTEBHBIX OpraHoB
cyonekToB Poccuiickoii Denepayy, pelmeHHIMH COOTBETCTBYIOLIEr0 OpraHa yHpaBlIeHHUS
oOpa3oBanneM, YcraBom o0pa3oBaTensHOro YAPEXKICHHS, TOJIOKECHHEM O OGUOTHOTeKe,
YTBEPX/ICHHOM AMPEKTOPOM 00pa30BaTEIbHOTO YUPeKICHHS.

1.5. Tlopsinox mosb30BaHMS HCTOYHHKAMH MHQOPMANNK, TepeyeHb OCHOBHBIX yCIyr |
YCIOBHA HX MPENOCTABICHUSA ONpenensorces [lonoskenuem o Oubnnotexe 06pazoBaTenbHOrO
ydapexnenus u IlpaBunmamu none3oBanms OubIHOTEKOM, yTBEpXKIEHHBIME PYKOBOIUTEIEM
00pa30BaTeNbHOrO y4pekIeHHs.

1.6.  O6pasoBarenshoe yupexnenue Hecer OTBETCTBEHHOCTh 33 JIOCTYIHOCTh H KAa4ECTBO
OubGmMoTeuHO-uHpOPMAIHOHHOTO 00ciTy)XKHBaHUs GUOITHOTEKH.

147 Opramusanust  o6¢mysxuBanus Y4aCTHHKOB  o0pa3oBaTenbHOro  mpomecca
HPOU3BOIUTCA B COOTBETCTBUH C IPABHIAMH TEXHHKH 0e30IIaCHOCTH U TIPOTHBOIIOXKAPHBIMH,
CaHHTAPHO-TUTHEHUYECKUMHU TPeOOBAHUAMHY.

2. OCHOBHBIE 3ATAYH

OcHoBHBIMH 3a129aMu GHGIHOTEKH ABJISIIOTCH:

a) obecrieyenune yqacTHHKaM obpa3zoBaTenbHOro mpouecca - 00yyaroIMMes, nenaroruyeckum
PabOTHHKAM, pPOAMTENSM, (HHBIM 3aKOHHBIM IpencTaputensiM) obyvalommxes (maiee -
MOJb30BATEAIM) - JOCTYHa K HHGOpMALKK, 3HAHHUSM, HICAM, KYJIBTYPHBIM LIEHHOCTSM




TIOCPEJICTBOM HCIIOJIB30BaHMs OHOIHOTEYHO-HH(POPMAIMOHHBIX PECypCOB 00pa3oBaTEeILHOIO
YUPEeXK/ICHHS Ha Pa3IAYHBIX HOCHTENSX: OyMakHOM (KHIKHBIA (OHZI, (OHI NepPHOTMYECKHX
u3nanuii); MarutHOM (QoHm ayamo- u Bupeokaccer); muppoBom (CD-muCKH); ¥ HMHBIX
HOCHTEISX;

6) BOCIHMTaHHE KYJIBTYPHOTO W TIPAXIAHCKOIO CaMOCO3HAHHs, MOMOIIb B COLHAIH3alUH
00y4arommerocs, pa3sBUTUH €ro TBOPYECKOro MOTCHIHANA;

B) (OpPMHPOBAaHHE HABBIKOB HE3aBHCHMOTO GHOIHOTEYHOTO TI0JIb30BATENs: 00y ICHHE IOUCKY,
0T6OPY U KPUTHYECKOH OLIEHKe HH(POPMALIMH;

I) COBEpLIEHCTBOBAHHE MPENOCTABIIIEMBIX OUOIHOTEKOM yCIyTr Ha OCHOBE BHEIPEHHS HOBBIX
MH(pOPMAIMOHHBIX ~ TEXHOJNOTWA ¥  KOMIBIOTEPH3alMK  OHOIMOTEYHO-MH(pOPMALHOHHBIX
nporeccos, popmupoBaHre KOMGOPTHOH OGUOIMOTEYHON CPEBL.

3. OCHOBHBIE ®YHKIIUUA

Jlisi peain3aniu OCHOBHBIX 3a/1a4 Ou0/noTeKa:

a) ¢opmupyer ¢Goung OuGIHOTEUHO-HHYOPMAIIMOHHEIX pPECYPCOB  00pa3oBaTebHOIO
YUPEIKICHHUS:

e  KOMIUIEKTYET YHHUBEpCAIbHBIH (OHI yueOHBIMH, XYyIOKECTBCHHBIMH, Hay4HbIMH,
CIPaBOYHBIMH, NEJArOTHYECKHIMH W HAy4HO-TIOMY/IAPHBIMH JOKYMEHTAMH Ha TPAJUIHOHHBIX H
HETPaJMLMOHHBIX HOCUTENIIX MH(OpMalHy;

e mononHAeT (oHA MHYOPMALMOHHBIMU pecypcaMu ceTH VHTepHeT, 6azamu u GaHKamu
JAHHBIX IPYTUX YUPEKACHUN M OpraHu3aiui;

e  aKkkyMyaupyeT (GOHI IOKYMEHTOB, CO3JaBaeéMBIX B 00pa30BaTENbHOM YyYPEKKICHUH
(my6nukanuii ¥ paGoT MearoroB 06pa3oBATENBHONO YUPEKIEHHS, JyUUIUX HAyYHBIX paboT
pedepaToB o0ydarommxcs 1 ap.);

e  OCYLIECTBISIET pa3MelleHUe, OPraHU3alUI0 U COXPAHHOCTE JOKYMEHTOB;

0) co3maeT HHPOPMAIIMOHHYIO IPOIYKIIHIO:

e  OpraHM3yeT U BEJET CIPaBOYHO-OHOIHOrpadmyeckuii anmapar: Kataaord (anpaBUTHBIH,
CHCTEMATHYECKH), KapTOTeKH (CHCTEMaTH4YeCKyl0 KapTOTeKy CTaTed, TeMaTH4YEeCKHe
KapTOTEKH);

e  paspabaTbiBaeT peKOMeHJaTeNbHble OubmMorpaduyeckue 1mMocobus (CIUCKH, 0030pbI,
yKa3aTesy | T.I1.)

e obecneunBaeT HHHOPMUPOBAHHUE TOJIB30BaTeIeH 00 HHPOPMALKMOHHOMN IIPOIYKIIHH;

B) ocymectBiser audpepeHInpoBaHHOE OHOIMOTEUHO-UHDOPMALMOHHOE OOCIYKUBAaHUE
00yyarommxces:

e  CO3JaeT YCIOBHS ISl PEAM3alliid CaMOCTOSITEIBHOCTH B OOy4EHMH, IO3HABAaTEIbHOM,
TBOPUYECKOU IESITEIBHOCTH,

e opraHusyeT OOy4eHHE HAaBBIKAM HE3aBHCHMOro OHOJMOTEYHOrO TMOJB30BATENA H
noTpeduTess HHGHOPMAIUK, CONEHCTBYET MHTETpallMi KOMIUIEKCA 3HAHWH, YMEHUH U HABBHIKOB
paboTsl C KHUTOW ¥ WH(pOpMaLKEH;

e  OKasbiBaeT HHPOPMALMOHHYIO MOANEPIKKY B PELICHHH 3a]a4, BOSHHKAIOLIMX B [IPOLECCE
X ydeOHOIM, caM0o00pazoBaTEIbHON U JOCYTOBON JI€ATEIIBHOCTH;

e OpraHM3yeT MAacCOBbIE MEpOINpHSATHS, OPHEHTHPOBAaHHBIE HA pa3BETHE OOLIEH, U
YUTATENBCKOM KYJIBTYpPBI THYHOCTH, COAEHCTBYET Pa3BUTHIO KPHTHYECKOTO MBILIICHHUS,

r) ocymectisieT auddepeHIpoBaHHOe GHOIHOTeUHO-HH(YOPMAIIHOHHOE 00CTYKHBAHHE
MeIaroruuyeckux paboOTHHKOB!

e  BpIBJIAET MH(POPMAIMOHHbIE MOTPEOHOCTH M YIOBJIETBOPSAET 3alPOCHI, CBS3aHHBIC C
o0yueHHneM, BOCITUTAaHUEM H 3JJ0POBBEM JIETEH;

e cogeiicTByeT NpPOQECCHOHATBHON  KOMIICTCHIMM, IOBBINICHAIO  KBAIM(HUKALKH,
MPOBEIECHUIO aTTECTALUH; :

e  OCymIeCTBJIsSET TeKyulee wuHpOpMUpoOBaHHE (IHM HHPOpMAIKMHK, OO30pBI HOBBIX
NOCTYIUIEHUM W TyOnukammit), WHOOpPMHpOBaHHE pYKOBOACTBA 00IIE00pa3oBaTENLHOIO
yUpEKAEHH s 0 BOIIPOCaM yNpaBieHus: 00pa30BaTeIbHBIM IIPOLECCOM;

e cHOCOOCTBYET MPOBENEHHIO 3aHATHM 10 POPMUPOBAHUIO HHHOPMALIMOHHON KyJIBTYPBI;




1) ocymecTBifeT audpepeHnHpoBaHHOE Ou6IMOTeYHO-UHPOPMALTHOHHOE obcmyxuBaHue
ponureneii (HHBIX 3aKOHHBIX IIPEACTABHTEIIEH) o0yyarommxcs:

*  YAOBJICTBOPSACT 3alpOCHI IONb30BaTeNell U HHPOPMHPYET O HOBBIX IIOCTYIUICHHSIX B
oubmuorexy;

*  KOHCYJIPTMpYeT TI0 BONpPOCaM OpraHM3allid CEMEHHOTO YTCHHS, 3HAKOMHT ¢
HH(OpMaIHeil 10 BOCIIUTAHMIO JeTeil;

*  KOHCYJIBTHPYCT IO BONPOCAM y4eOHBIX U3aHMiA, IS 06yYarOIHXCs.

4. OPTAHU3ALIMSI AESAATEJILHOCTHU BUBJIUOTEKH

4.1. CtpykTypa GHOIHOTEKH, TOMHMO TPaJMIHOHHBIX OT/AEI0B (a0OHEMEHT, YUTATIBHBIH
3aJ1), MOXKET BKIIIOYATh OTAENBI y4eGHUKOB, HH(OpMANHOHHO-6HGTHOrpadHIecKol paboTsr;
4.2. bubnuoreuno-undopmannonnoe 00CITy’)KMBaHHE OCYIIECTBISETCS HAa OCHOBE

OubHOTEUHO- , MHYOPMALHOHHBIX PECYpPCOB B COOTBETCTBUH C Yy4€OHBIM M BOCIHUTAaTEIbHBIM
IUIAHAMH  00pa3soBATENbHOTO YUPEXKIEHHS, IIPOrPAMMAM, NPOSKTaMH M IUIAHOM paboThI
Oubnuorexwu.

4.3. B nensx obecneuenns mMomepHu3auuu 6uGIHOTEKH B yCInoBHAX HH(OpMaTH3auu
o0pa3oBaHMsS M B IpeAeNax CpPeICTB, BBIIENSIEMbIX YUpeIuTeIsIMH, 00pa3oBaTebHOe
YYpexRIeHHE oOecneunBaeT GHOIHOTEKY:

- TApaHTHPOBAHHBIM (PMHAHCHPOBAHMEM KOMILJIEKTOBAHHUS OubIHOTEeUHO-UHPOPMALIHOHHBIX
pecypcos;

- HEOOXOIHMMBIMH CITy’KeOHBIMA M TPOM3BOACTBEHHBIMH TOMEIIEHHSIMY B COOTBETCTBUH CO
CTPYKTypo# Oubnuorexu

- PCMOHTOM M CEPBUCHBIM 00CITy)KMBAaHHEM TEXHHKU H 060Dy {0BAHUS Oubnuoreku;

- OuOIHOTEYHOM TEXHHKOM U KaHIEIIPCKAMHU NPUHAIEKHOCTSIMH.

4.4. OOGpasoBaTenbHOE yYpeKIEHHE CO3HaeT YCIOBHSA I COXPaHHOCTH HMYINECTBA
6ubmoTeKy;

4.5. OTBETCTBEHHOCTH 3a CHCTEMAaTHYHOCTD H KAaYeCTBO KOMILICKTOBaHHUs OCHOBHOTO (hoHZA
OHOIMOTEKH, KOMILIEKTOBaHHE Y4eGHOro }oHzma B coOTBETCTBHH C (eaepartbHBIMU NIEPEYHSIMH
YICOHHKOB M y4eOHO-METOMYECKHX H3NaHHH, CO3aHHE HEOOXOIMMBIX YCIOBHH I
ACATENLHOCTH  OHOJMOTEKH HECET pyKOBOIUTEND 00pa3oBaTeIbHOrO  yupeXXieHHs B
COOTBETCTBHU € Y CTaBOM yUpPEKICHHS.

46. B memix obecnmeueHus 6e30MacHOCTH u PallMOHAIBHOTO  HCIIOJIb30BAHUS
MHGOPMALMOHHBIX ~ PeCYypcoB B  paboTe ¢ JeTbMH M IOHOWIECTBOM,  OHMONIMOTEKA
00pa30BATEILHOTO YUPEIKAEHHS POBOIUT CBEpKY I0KYMEHTOB (oHIa GHGIHOTEKH Ha peaMeT
BBIABICHUS M M3BATHA M3 OMONMOTEYHOro (oHAa W3IaHWil, BKIIOYCHHBIX B «DenepanbHpIii
CIHCOK SKCTPEMUCTCKOH JHTEPATYphI», Kyaa BXOAST CTATbH, JTHCTOBKH H OpOILIOpEI, KHUTH,
HOMEpa  JKypHAIOB, KHHO(QHIBMOB, BHIEOPOIMKOB, My3bIKATHHBIC IPOM3BENEHHS U
NPOU3BENICHHS H300Pa3UTEIBHOTO HMCKYCCTBA, a TaKKe B3aHMOJICHCTBYET ¢ OMOIMOTEKAaMU
Mumnncrepcrsa kyneTypsr Poccuiickoit OQenepanuu.

4.7. Pexum paGoThl GHOIHOTEKH onpenensercss OUOIHOTEKAapeM B COOTBETCTBHH C
TpaBHJIaMH  BHYTPCHHETO pPacmopsiika 00pa3soBaTeNbHOrO yUperkIeHHS. Ilpu onpenenenun
pexuMa paboThl GHOTHOTEKH [peTyCMaTPUBAETCS BhLIC/ICHHE !

- JIByX YacOoB paboyero BpeMEHH eXEeJHEBHO HA BBITOIHEHHeE BHYTpY OubGIHOTEYHOI
paboTEHL;

- OJHOro pasza B MecsI] - CaHUTApHOTO IHS, B KOTOpI:Iﬁ 06CJI)’)KI/IBaHI/Ie MOJIB30BaTeIe He
IPOU3BOOUTCH,

- HE MEHEEe OJIHOIO pa3a B MECSI] - METOANYECKOTO JHS.
S.YYET IIOCTYIJIEHUSI Y BbIBBITHUSI AOKYMEHTOB BUBJIMOTEYHOTI'O
OOHIA
5.1. TlpueM TOKyMEHTOB B (hoHI GHOIMOTEKH BKIIOUAET CIICAYIOLIME ONEePAIHH:

* CBEpKAa TOCTYIUICHHH C IEPBHYHBIM YYETHBIM JOKYMEHTOM (HaknmagHas, akT),
BKJIIOYAIONIMM CIIHCOK MOCTYMHBIUHX JOKYMEHTOB;




* COCTaBI€HHE MEPBHYHOTO  YYETHOToO AOKYMEHTa  JUIi  NOCTymJIeHWit  Ge3
COIPOBOIMTEINIBHOM TOKYMEHTAIHH;

®  PCTUCTpanus NOCTYNMBIIMX JOKYMEHTOB B PETHCTpaX CyMMapHOro, rpymmoBoro u
HHIUBHOYyanbHOro yyera (FOCT  7.0.93-2015 «bubnuoreynmrit ¢oun. Texmomorus
hopmupoBanmsy).

5.2. Ilpu nononuenuu OCHOBHOTO  OUOGJIHOTEYHOrO Gonna meobxomUMO cobmoaars
TpeboBanus QenepanrbHOro 3aKoHa or 25.07.2002 Ne 114-®3 «O NIPOTHBOJAEHCTBUH
OKCTPEMHUCTCKON IeSATeTBHOCTHY. JloKyMeHTEI, BKIIOYeHHBIE B IICPEYEHb 3KCTPEMHCTCKHX
MATCPHATIOB, IPHOOPETATE 3alPeLeHO, IPH BBISBICHHK UX B QOHJIE — H3bIMaTh U3 JOCTYIa.

5.3. Vet u o6paborka AOKYMEHTOB 6HGIHOTeYHOTO hoH .

5.3.1. Y4er u 06paGotka AOKYMCHTOB OCHOBHOTO (hOH/IA OCYLIECTRIISIETCS HUHIWBH Ty aJIbHBIM
cnocoboM. CBeleHns 0 MoCTynuBIIHX NICYATHBIX TOKYMEHTaX BHOCATCS B «Kuury cymmapHroro
YH€Ta IOKYMEHTOB OCHOBHOTO (hOHzaY.

HoctynuBmum  noxymentam TIPUCBAWBAIOT HMHIMBHIyaIbHBIH PCTHCTPALHOHHEIT HOMep
(MHBEHTApHBI HOMep HmM mHOl 3HaK, NPHHSATEIH B Ka4eCTBE PErHCTPAMOHHOIO HOMepa,
CHCTEMHBI HOMED JUIsl 3JIEKTPOHHBIX AAOKYMEHTOB) ¥ U(p XpaHeHwus.

Perucrpaunonusie HOMEpa u wmH@pPBl OoTMeYaroT B PCTUCTpax MHIMBUAYaTbHOTO ydera
AOKYMCHTOB — WHBEHTapHOMH KHHuTe, KapTOTEKe perucTpaunuu raser, KYPHaJIOB, y4eTHOH Gaze
JAHHBIX.

Bee sksemmuspsr npumsaTex M3NaHUH wremnemoores. [lremmens c HaHMEHOBaHHEM
o0pa3soBate/bHOl  OpraEm3aru AOJDKEH  OBITh  NIPSMOYTONBHO dopMmEI, pasmepom me
Gonbire yem 1,5%4 cu.

TOIEKO Ha 00JI0KKe HIIH Ha IIepBoii CTPaHHLE TEKCTA.

Cocras ocHoBHOTO honza $ukcupyercs B kapTounOM anhaBUTHOM KaTaliore, B ANIEKTPOHHOM
0ase naHHBIX GHOTHOTEKN.

532. Vuer wu obpabotka CIICHHATM3UPOBAHHOTO  (hOHIA. Crennanusuposannsri boHx
YAHUTBIBACTCS M XPAHHTCS OTAENBHO OT OCHOBHOIO bubnoreunoro houna.

Yuer nokymenros CICHHATM3HPOBAHHOTO (OHMA, Kak MHOTOSK3eMILIAPHO# HuTepaTypl,
OCYIICCTBIIAETCS TPYNIIOBLIM CLIOCOGOM K oTpaxaercs B «Kuure cymmapuoro yuera y4ebHoro
$onna» u B kaproTeke PETHCTPALIHOHHBIX KapTOYeK,

Ha xaxno0e Hanmenosanue AOKYMEHTOB CIENHATH3UPOBAHHOTO honna 3aBoauTCs OTHETBHAS
YaCTHas KapToyka. Kaproukum ¢ Oubmmorpapuueckum OIMHCaHHEM M3NAHHH y4yeOGHHMKOB
PACCTABIIAIOTCS B yYETHYIO KapTOTEKy 110 KJlaccam, a BHyTpH KJI1accoB — 1o anpaBuTy pamummis
aBTOPOB WM 3arnmaBuif. J[ng KOHTPOIIi 32  COXPaHHOCTBIO  yueTHpIX KapTo4yeK OHU
perucTpupyrores B « XypHae PCTHCTPALlMK yYETHBIX KAPTOUEK YUEOHHKORY.

Texnuueckas o6pa6orka AOKYMEHTOB NIPEe/lyCMATPHBAET ClIEAYIONTHE OIlepanuu:

* TIPOCTaBICHHE Ha KaXIOM IOKyMeHTe lITeMIeNs OHOMMOTEKH B COOTBETCTBHH c
yHKTOM 4.3.1 HacTosmero MIOJIOXKEHHSI;

*  YCTaHOBICHHE CPE/ICTB 3AIUMTHI OT yTpaThl (MarHuTHBI JaTUHK, Paguo-4uI, HHOM Bux
MapKHPOBKH);

*  M3rOTOBJICHHE M NIPUKPEIIEHHE K AOKYMCHTY Iacnopra y4eGHHUKa. Ilacmopr yueGuuka
TPUKIICHBACTCS Ha IOCIeHel CTpaHuIe y4eOHuKa. 3anosHsercs TIIPH BBIJIaY€ YHTATEIO.

5.4.1. Ilpuunnsl, no KOTOPBIM IOKYMEHT MOXET GbITh BhIBEEH U3 coctaBa O6ubGIHOTEYHOTO
hoHAa, BKMOYAIOT B ToM umce BETXOCTb, IeeKTHOCTD, yCTapeaocTh 1o CONEpXKAHHUIO, yTpaTy.
Hckmovenne noxymenra us 6ubnuoreunoro ponna TIPOBOZUTCSA HA OCHOBAHMH AHAJIM3a COCTARA
Oubmoreynoro onna u pesynpraros ero IPOBEPKH.




5.42. Tlog BeTXOCTBIO NOKYMEHTa MOHHMMAIOT pPE3yJIbTaT €CTECTBEHHOIO CTapeHMs WIIH
du3HYECKOro H3HOCa JJOKYMEHTA.

5.4.3. Tlon nedeKTHOCTBIO AOKYMEHTa IIOHMMAIOT YacTHYHYIO WM IIOJNHYIO YTpaTy
3KCIUTYaTallHOHHBIX KAUeCTB JOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3ACHCTBUSL.

5.4.4. Tlox ycTapeloCThiO IO COIEPKAHHMIO MMOHMMAIOT IMOTEPIO aKTyalbHOCTH TEMATHKH,
MOATBEPKAAEMYIO OTCYTCTBHEM crpoca  4YUTaTeNeH, HEBOCTPeOOBaHHOCTBIO B
nepepacnpeae/ieHHH U peald3alliy.

54.5. Tlox yrtpaToif JOKyMEHTa MOHMMAKOT €ro OTCYTCTBHE B (oHAe OUOIMOTEKH IO
NpHNMHAM TIOTEDH, XHIUEHHMs, O€JCTBUI CTHXHMIHOTrO, TEXHOTEHHOTo (B TOM 4HCIE
XaKepCKOil aTakl B HEBOCCTAHOBAMOTO COOsI 3IEKTPOHHOTO 000PYAOBAHUS) WM COLHATIBHOIO
XapaxTepa, 110 HeyCTaHOBJICHHOH NIPUYHHE.

546, Tlpouecc WCKIIOUYEHHs [JOKYMEHTOB u3 (onza OHONIMOTEKH OCYLIECTBISCTCS B
coorsercTeEE ¢ [IOpSJKOM ydeTa JOKYMEHTOB, BXOISIIMX B cOCTaB OuGnuoTeuHoro ¢ouna,
yTBepAIeHEEM NpHKasoM MunkyaeTypsl Poccun ot 08.10.2012 Ne 1077.

547, BuiOuiTHe JOKYMEHTOB OHONMOTeyHOro (oHJa NPOM3BOAMTCS B pe3yjbraTe HX
CTIHCaHHS KOMHCCHEH, CO3JaHHON PYKOBOIUTEIEM 00pa30BaTeIbHOM OpraHu3aluy.

548 Vimmmsauus COHCAHHBIX JOKYMEHTOB OHOIMOTEYHOro (OHAA MPOU3BOIUTCS B
COOTBETCTBHHE C 3aKoHOIaTenbcTBOM Poccuiickoit denepauun.

6. MPOBEPKA JOKYMEHTOB BUBJIMOTEYHOI'O ®OHIA

6.1. Tlnamosas mnpoBepka [OKyMeHTOB OuOnmoreyHoro ¢onma mpoBomurcs €
MEPHONMYHOCTSX0 OJMH pa3 B MAThJeT Ha OCHOBAaHWM Trpapuka  MPOBEPKH,
YTBEPKIACHHOIO AHPEKTOPOM IIKOJIBI

6.2. BrennaHosas NOpOBEPKA JOKYMEHTOB OuOMHOTEYHOro (OHJA TNpPOW3BOAMTCS B
00s3aTeIbHOM MOPSIKE:

e  NpH BBISBICHHH (AKTOB XHIICHHS, 37I0yNIOTPEOICHUS WK IOPYH JOKYMEHTOB;

e B CAy4ac CTHXHHHOrO O€ACTBHs, [OXKAapa WM IPYTHX YpEe3BbIYAHHBIX CHTYalHi,
BBI3BAHHBIX 3KCTPEMATBHBIMHU YCIIOBHIMH;

e  NpH PEOPraHW3alH{ WIH JIHKBHAALNH 00pa30BaTeIbHON OpraHU3alllH.

6.3. Tlo wmToram NPOBEpPKH 3aBEAYIOIIUH OUOIHOTEKOH COCTAaBIISET aKT, MOAMHMCHIBACT H
XpaHHT ero B OubanoTEKe B TeYeHHe CPOKa, YCTAHOBIEHHOTO HOMEHKIATYpo# fei. Eciu kakue-
TO JOKYMEHTHI OTCYTCTBYIOT IO HEYCTAHOBJEHHOW NpHYHHE, TO K aKTy NPHKIAJbIBACTCA HX
CITHCOK, B KOTOPOM (DMKCHDYIOTCSI CBEJICHUs O KONHYECTBE JOKYMEHTOB OHOIMOTEYHOrO (BoHAa
B HQJMYMH H KOJHYECTBE OTCYTCTBYIOLIMX JOKYMEHTOB, B TOM YHCJIE 1O HEYCTAHOBJICHHOW
npuurHe. B aKTe Takke yKa3plBaeTCs HOMED H JIaTa aKTa Mpe/IblayIel MPOBEPKH.

6.4. Bo Bpems MpOBEPKH IOKYMEHTOB OuOIMOTEYHOro (oHaa pabOTHUKH OTCIIE)KHBAIOT
HAJIMYHe OKCTPEMHCTCKMX MATepHaloB, KOTOpble BXOAAT B  (elepalbHBI  CIHCOK,
ony6mKkoBaHHBIH MusOCTOM Poccun Ha cBoeM caiTe.

Ecnu 3aBenyrommii OHOIHOTEKOH HalIET SKCTPEMHUCTCKHI MaTepHall, TO JOKEH OTPaHHYUTh
K HEMY JOCTYI CO CTOPOHBI [10JIb30BaTeNIeH.

6.5. Tlpu BBIABIGHHH B Ipolecce INpOBEpKH (GOHIAA OTCYTCTBYIOIIMX IOKYMEHTOB H
HEBO3MOKHOCTH YCTAHOBJICHHsS BHHOBHBIX JIMI YOBITKM IO HEIOCTa4aM CIIMCBIBAIOTCS B
COOTBETCTBHH C AEHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

7. YIIPABJIEHUE. IITATbI

7.1. Vupassenue OuOIMOTEKON OCYILECTBISIETCS B COOTBETCTBUH C 3aKOHOJATEIbCTBOM
Poccuiickoit deaepaunn. cyobektoB Poccuiickoit ®enepaunu u YeraBoM 00pa3oBaTebHOTO
YUPEIKICHHUSL.

7.2. OGiee pPYKOBOJICTBO JICSATEIBHOCTHIO OHONMOTEKH OCYIIECTBIISACT PYKOBOAUTED
00pa30BaTEIbHOIO YUPEKICHHUS.

7.3. PykoBoacTBO OHOIMOTEKOM OCYIIECTBISICT 3aBeayiomas Oubnanorekoi \ Gnbanorekaps,
KOTOpas HECeT OTBETCTBEHHOCTb B IIpeJesiax CBOeH KOMIIETEHUMH mepej oOlecTBOM H
PYKOBO/IMTEIEM 00pa3oBaTeIbHOrO YUPEKICHUs, 00yYaloUUMKCS, UX POAMTEIAMH (MHBIMH
3aKOHHBIMH TPEICTABHTENSIMH) 3@ OPraHHM3alMI0 U Pe3yNbTaThl JEATETLHOCTH OMOIHOTEKH B




COOTBETCTBUHU c (GYHKIHOHATBHBIMH OOSI3aHHOCTSMH, [IPEyCMOTPEHHBIMH
KBATH(QHKALMOHHBIME TPeGOBAHUSMH, TPYLOBBIM JOTOBOPOM H YCTaBOM 06pa3oBaTENbHOIO
YUPEXKICHHS.

7.4. 3aBenyromas  OGMOIHOTEKOH Oubnuorekaps  Ha3HauaeTcs PYKOBOJIHUTEIEM
00pa30BaTeNbHOrO yUPEXKAEHHSA, MOXKET SBIATHCS WICHOM NI€arori4eCKOro KOJUIEKTUBA H
BXOIATE B COCTAB NEAArOTHYECKOr0 COBETa 00PAa30BATENLHOTO YUK IEHHS.

7.5. MeronuyecKkoe CONPOBOXKIEHHE AEATENBHOCTH GHGIHOTEKH o0ecreunBaeT CrenuanucT
(MeToaMCT) 1O y4eOHBIM (OHZAM M  IIKOIBHBIM 6ubnuotekaM oprana ympaBneHus
o0pazoBaHueM.

7.6. 3aBenyiomas  GuOIHOTEKOH  \ Oubnnorekaps paspabaTeiBaeT u IIPEJCTABIISAET
PYKOBOJIUTEIIIO 06Pa30BaTeNBHOIO YUPEKICHHS HA YTBEPXKICHUE CIENYIOIINE JOKYMEHTHI:

a) mosoxeHue o 6UGIHOTEKe,

0) npaBuna nop30BaHus GUGTHOTEKOIH:

B) IUIAHOBO-OTYETHYIO JOKYMEHTALIHIO;

I') TEXHOJIOTHYECKYIO JOKYMEHTALHIO.

7.7. Tlopsmok KOMIUIEKTOBAHHS IITATA OHOIHOTEKH 00pa3oBaTeNbHOr0  yupeKaeHus
PErJIaMEHTHPYETCS €ro Y CTaBOM.

7.8. Ha pabory B OMOIHOTeKY —NpUHHMAOTCS HIA, HMEIOLIHE  HEOOXOAUMYIO
NPO(ECCHOHATBHYIO  [OATOTOBKY, COOTBETCTBYIOIIYIO TPeOOBaHHAM  KBATH(HUKALHOHHOM
XapaKTCPUCTHKH 1O  JOUKHOCTH M  TONYYEHHOH CIENHAIbHOCTH, HOATBEPXKICHHYIO
AOKyMeHTaMHu 00 00pa3oBaHuu U (UiH) KBaJTH(pUKALHH,

7.9. PabotHuku O6HONHOTEKH MOIyT OCYWIECTBIIATH MEAArOTHYECKYIO eSTeIbHOCTD.
CoBmerienne OuGIHOTeUHO-HHPOPMALIHOHHO %} MIearoru4ecKoi JESTETbHOCTH
OCYLIECTBIISICTCH pabOTHHKOM OHOIHOTEKH TOIBKO HA N00pOBOJIBHOM OCHOBE.

7.10. TpynoBele OTHOWmIEHHS PaGOTHUKOB OGHGIHOTEKH M 00pa3oBaTeNbHOr0 yupesKIeHHS
PCTYJIMPYIOTCA TPYAOBBIM JIOTOBOPOM, YCIOBHS KOTOPOrO HE JOJIKHBIL MIPOTUBOPEYUTH
3akoHOAaTensCTBy Poceniickoit Penepauuu o Tpye.

8. IIPABA U OBSI3AHHOCTH BUBJIMOTEKH

8.1.PaGoTHHKY OHGIHOTEKH HMEIOT IPaBO:

8.1.1. CamocrosTensHo BBIOMpaTh  (OpMBI, cpeacTBa H MEeTOABl  OHOIHOTEYHO-
HHPOPMAOHHOTO  06CITyKHBaHHS 00pa3oBaTeIbHOrO M BOCIHTATEIHHOIO IIPOLIECCOB B
COOTBCTCTBHH C LCNISSMH U 3aJlaYaMH, YKa3aHHBIMH B YCTaBe 06pa30BaTebHOro YUPEKICHUS U
TOJIOKEHUH 0 OUOIHOTeKe 06pa30BaTEILHOIO YYPEXKICHHUS.

8.1.2. TIpoBOAMTE B yCTaHOBJIEHHOM nopsijike (haKy/IbTaTHBHBIC 3aHSATHS, YPOKH H KPYXKKH
6ub1HOTEUHO- GUbIHOrpadHIECKHUX 3HAHMI 1 MH(OPMAIHOHHO# KyJIBTYpBL

8.1.3. OnpenensTh MCTOYHHKH KOMILIEKTOBAHHS MH(OPMAIIHOHHBIX PECypPCOB.

8.1.4. U3bIMaTh U peanu3oBbiBaTh JAOKYMEHTBI U3 (DOHZIOB B COOTBETCTBHH C HHCTPYKIHEH 110
ydery bubmuoreunoro goHpa.

8.1.5. Ompenenste B cooTBeTcTBHH ¢ I[IpaBunamu  mons3oBanus  GUGIHOTEKOl
00pa3oBaTeNIbHOrO  yupesKIeHus, YTBCPKIACHHBIMH ~ PYKOBOJAMTENIEM  0Opa30BaTebHOTO
YAPEXACHHS, U TI0 COTIACOBAHHIO C POAUTEIBCKAM KOMHUTETOM BHIbI 1 pasMeprl KOMITIEHCALUU
yiep6a, HaHECEHHOTO MOJIb30BATE IAMH OHOTHOTEKH.

8.1.6. VwuactBoBarh B ympaBieHHH 00pa3oBaTeNbHEIM  yUYpeKIEHHEM B TIOpsIZIKE,
OTPENENIEMOM YCTABOM 3TOTO YUPEIKICHHUS.

8.1.7. HMeTh exxeromusIi OTNyCK 42 KaJeHIApHBIX IHEH U ObITh NPEACTABICHHBIMH K
PasIMYHBIM ()OpPMAM TOOIIPEHHS, HATPAZaM H 3HAKAM OTJIHYHS, MPETYCMOTPEHHBIM JUIS
paboOTHUKOB 0Gpa3oBaHuUs U KYJIBTYDBI.

8.1.8. YuacTBOBaTh B COOTBETCTBHH ¢ 3aKOHOZaTeNbCcTBOM Poccuiickoit Oeneparu B paGote
OMOMMOTEUHBIX ACCONMALHIT HITH COIO30B,

8.2. PaGoTHUKH GUOIHOTEK 06SI3aHbI:

8.2.1. O6ecnednTs MOJIB30BATEAM BO3MOKHOCTE paboTel ¢ HHPOPMALHOHHBIMH pecypcaMu
Oubnnorexy.




8.2.2. Undopmuposats momns3osaresieii o BH/IaX MPEAOCTABIAEMBIX OHOIHOTEKOMH yCIIyT.

8.2.3.00ecneunBaty  coXpaHHOCTB HCIIONb30BaHNS  HOCHTeNeH  MHpOpMamuu, ux
CUCTEMATH3alHIO, Pa3MEICHHE U XpPaHEHHe.

8.2.4.06ecneunBats pexum paboTHl B COOTBETCTBHH C NOTPeOHOCTAMH IOJIB30BaTENCH U
paboToit o6paszoBaTenbHOro YUpPEKICHHS.

8.2.5. OTYHTHIBATECS B yCTAHOBIEHHOM TIOpAZIKE MepeN pyKOBOAMTENEM 06pa30BaTENbHOIO
YUYPEXKICHHS.

8.2.6. TloBbImats kBanHQHKAIHIO.

9. [IPABA U OBSI3AHHOCTH INOJIb3OBATEJIEM BUBJIMOTEKHA

9.1. llonb3oBateny GUGIHOTEKH HMEIOT IpaBo:

9.1.1.Tlonysats  monnyio HHpOpMamMIo 0  cocrase 6ubmuoreyroro  (omnna,
MH(OPMAIHOHHBIX pecypcax u TPENOCTaBIAEMBIX GUOTHOTEKOl yemyrax.

9.1.2. ITons3oBarses CIIpaBOYHO-OMOIHOrpaduyeckum anmnaparoMm OubIMoTeKH.

9.1.3. Ilonyyats KOHCYJIbTalITHOHHYIO IMOMOIIb B TOMCKE W BBIOOPE HCTOYHHKOB HUHpOpMAIIHH.

9.1.4. llonyyats Bo BpemeHHOE TI0/Ip30BaHKe Ha A0OHEMEHTE M B YHTATBHOM 3ajie neYaTHbIe
U3NaHud, ay THOBU3YaTbHBIE I0KYMEHTBI H IPyTHe HCTOYHUKH HHpOpMaIHH.

9.1.5. llponnesars cpok monb30Banus JOKYMEHTaMH.

9.1.6. [Tonyyats TeMatuyeckue, Qakrorpapuyeckue, yTOo4HsIOmMe U OGubnuorpaduyeckue
CIPaBKH Ha OCHOBE (hOHIa OUOIHOTEKH.,

9.1.7. llonyyars KOHCYIbTAMOHHYIO ~moMmMomb B  paGoTe ¢ uHpopMmanueil Ha
HETPaZMLIHOHHBIX HOCUTENSX IIPU MOJIb30BAHUH SJIEKTPOHHBIM U HHBIM 000pY10BaHHEM.

9.1.8. YuacteoBats B MCPONIPHUATHSX, IPOBOTUMBIX OHOIHOTEKOI].

9.1.9. O6pamatscs s Pa3pelIeHus  KOHQIUKTHOW  CHTyauum K PYKOBOIUTEIIIO
00pa3oBaTeNBHOrO YUpeKIeHH S,

9.2. Tlonk3oBarenyu 6HGIHOTEKH 00s13aHbI:

9.2.1. Cobmonats npasuna II0JIb30BaHUs OHOINOTEKOIH.

9.2.2. BepeskHO OTHOCHTBCS K TIPOU3BENICHHUSM II€YaTH (He BBIPLIBATE, HE 3aruGarh CTpaHHIL,
HE NIeJ1aTh B KHATaX MONXYEPKUBAHMUI, TOMETOK), HHBIM AOKYMEHTaM Ha Pa3IHYHBIX HOCHTESX,
000pyI0BaHHIO, HHBEHTAPIO.

9.2.3. ITomnepxusars HIOPSZIOK paCCTaHOBKH JOKYMEHTOB B OTKPBITOM J0CTyne GHOIHOTEKH,
PACIIONIOKCHUS KapTOUeK B KATAJIOrax H KapTOTeKax.

9.2.4. Tlonb30BaTBCS LEHHBIMH U CIPaBOYHBIMM JIOKYMEHTAMH TONHKO B MOMEIICHHH
Oubnuoreku.

9.2.5. Y6emutses npu TIOTTy9CHUH IOKYMEHTOB B OTCYTCTBHH IeeKToB, a npu oOHapyxeHHH
NPOUHPOPMHPOBATE 06 3TOM paboTHuka GuUGIHOTEKH. OtsercTBeHHOCTE 32 OOHapyXeHHbIe
neeKTH B c1aBaeMBbIx AOKYMEHTAX HECET IOCIeAHHUH M0Tb30BATe b,

9.2.6. Yyammecs ¢ 1-4 knace B bopmynsape me PaCIHCBIBAIOTCS, BCEM OCTAIBHBIM YHTATEIISM
PACIIHCLIBATECS B YUTATENLCKOM (OPMyYIIsipe 3a KakIblil TOJTy4C€HHBIN JOKYMEHT.

9.2.7. Bosspamiats AOKYMEHTBI B OHOIHOTEKY B YCTAaHOBJIEHHbIE CPOKH.

9.2.8. 3a Bpen, npHYHHEHHEIH HCCOBCPIICHHOJIETHUM, HE JOCTHIIIIHM YETLIPHANLATH JIeT
(ManoneTHuM), oTBeyarOT PORUTENH (YCBIHOBHTEIN) MM ONEKYHEI, €C/TH He AOKaXyT, 4TO Bpes
BO3HUK HE 110 HX BUHE.

Ecin Manoneruuit rpasknanus TMPUIHHHI BPE/l BO BPEMsl, KOT/Ia OH BPEMEHHO HAXOIUIICS nox
HaN30poM 00pasoBaTenbHOIl opranu3amuy, MEMUHHCKON OpPraHu3aliy Wik HHOMH OpraHH3alliH,
00SI3aHHBIX OCYIIECTBIIATH 32 HHM Han30p, b0 JHIA, OCYIEeCTRIIOMmuUe HaJ[30p HaJl HMM Ha
OCHOBaHMH ZIOroBOpA, 3Ta OpraHM3aLys JHGO 3TO JHIO OTBEYACT 33 NPUYMHEHHEIN Bpes, eciu
HC IOKaXET, YTO BPeJ BO3HMK HE 110 UX BHHE TIpH OCYIIECTBIEHHH HaI30pa.

HecoBepuiennomnernuii BO3PACTe OT YETBIPHALATH 0 BOCEMHA/IATH JieT CaMOCTOSITEILHO
HECYT OTBETCTBEHHOCTH 3a MPHYMHEHHBII Bpea Ha OOIMX OCHOBaHMAX. B Clly4ae, Korga y
HECOBCPLICHHONIETHETO B BO3PACTe OT YeTHIPHAIATH A0 BOCEMHAZLATH JIET HET JOXOMOB HIIH
MHOTO MMYINECTBA, NOCTATOYHBIX IS BO3MEIIEHHS ymepba, Bpen MokeH GbITH Bo3MelneH




TTONHOCTRIO MIIM HE B HENOCTAIOWIEH YacTH €ro poMTeNAME (ychIHOBHTENSAMH) HIH
TIONEYHTENAMH, €CIIH OHH HE JOKAXKYT, 9TO BPeJ BO3HHK HE 110 HX BHHE.

9.2.9. IloNHOCTBIO paccuHTaThCS ¢ GHOIHOTEKOI TI0 HCTEYCHHH CpOKa 00y4YeHHs MK paboThI
B 00pa30BaTeNIbHOM yUpesK/IeHHUH.

9.3. INops/10K MOIB30BAHUS OuOIMOTEKOI]:

9.3.1. 3amuck o6ygarommxcs 00pa3oBaTeIBHOTO yUpekKIEHHS B OuOIHOTEKY MPOU3BOAUTCS MO
CIMCOYHOMY COCTaBY KJacca B HHAMBHIYAIBHOM MOPSANIKE, TENAarOTHYECKUX M HHBIX
pabOTHHKOB 06pa3oBATENLHOrO YIPeXKICHHS, poauTenel (HHBIX 3aKOHHBIX IIpeIcTaBUTeNE!H )
00y4aromuXxcs — 1o macmopry.

9.3.2. llepepeructpauus nons3oBateeii OMOIMOTeKH MPOU3BOAUTCS €XETrOIHO.

9.3.3.  lokymeHTOM, MOATBEPXKIAAIOMIMM IIPaBO  IOJb30BAHUS Oubnuotekoii, sBsieTcs
IUTaTeIbCKUH hopmyIsp.

9.3.4. Ynrarensckuit hopmysp uxcupyer naty BeIIaum nomb30BaTENIO JAOKYMEHTOB U3 (hoHaa
OHOIMOTEKH M UX BO3BpAILCHHS B Oubmmorexky.

9.4. TlopsN0OK NOMBE30BAHAS A60HEMEHTOM:
9.4.1. Tlomb30Barenyu uMeroT TIpaBO NOMYYHUTE HAa IOM U3 MHOTOTOMHBIX U3IaHHI He Gojee JABYX
JAOKYMEHTOB OTHOBPEMEHHO.
9.4.2. MakcuMalbHBIE CPOKH M0JTB30BAHHS JIOKYMEHTaMH:
*  y4eOHHKH, yueOHbIE MOCOGHS - YUYeOHBIH rof;
¢ HayuHO-NONyJsipHas, II03HABATe bHAs, XY/I0)KeCTBEHHAS JuTeparypa - 1 mecs;
* TCpHONMYECKUE U3aHMs, U3JaHHUS OBBIIIEHHOTO cnpoca -10-15 nnei;
9.43. TIlons3oBatenu MOTYT IpPOUITMTE CpPOK II0JIH30BAHUS JOKYMEHTaMH, €CJId Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX T0JIb30BaTeNei.
ZlononHenys K nopsaKy mosis30BaHus a0OHEMEHTOM JIISl IKOIBHBIX OHOIHOTEK:
- XYZIOKECTBEHHYIO THTepatypy Ha 10 — 14 queii;
- Ta3€Thl ¥ )KyPHAJIBI Ha — 3 JHS,
- IPH HEOOXOIMMOCTH, IPOJUTHTH elne Ha 14 JTHEH.

9.5. TIopsIoK MoJIb30BaAHMS YHTATEHEIM 3aJI0M:

9.5.1. JlokymeHTHL, IPEAHA3HAYCHHBIC U pabOTHI B YHTATLHOM 3ae, Ha JIOM H€ BBITAIOTCS.
9.5.2. DHumknonmexNUH, CIIPaBOYHUKH, pEJIKHE, LEHHblE WU HMEIOIIHECS B €IMHCTBEHHOM
SK3EMIUISIPE TOKYMEHTBI BBIIAIOTCS TONBKO IS paboThI B YHTATBHOM 3ajle.




